South Littleton Parish Council – Publication Scheme

1. Introduction
This Publication Scheme is prepared and published in accordance with the Freedom of Information Act 2000 (FOIA).
The purpose of the scheme is to make information available proactively, to help the public understand how South Littleton Parish Council operates, makes decisions, and spends public money.
South Littleton Parish Council has adopted the Model Publication Scheme approved by the Information Commissioner’s Office (ICO).

2. Commitment to Openness
The Council is committed to:
a) Making information available as part of normal business;
b) Responding promptly to requests for information;
c) Being transparent about decisions, spending, and governance;
d) Respecting personal and confidential data in line with the Data Protection Act 2018 and UK GDPR.

3. Information Available Under the Scheme
The information covered by this scheme is grouped into the classes listed below.
Most information is available on the Council’s website or by request from the Clerk.

Class 1 – Who we are and what we do
a) Contact details for the Council and Clerk
b) Details of councillors (names, roles and contact information)
c) Committee structures (if any)
d) Council office location and accessibility information
e) Staffing structure
Available from: Council website and/or the Clerk.

Class 2 – What we spend and how we spend it
a) Annual budget and precept information
b) Annual accounts and bank reconciliation
c) Financial regulations
d) List of current contracts and tenders awarded
e) Grants given and received
f) Councillors’ allowances and expenses
Available from: Council website and/or on request from the Clerk.

Class 3 – What our priorities are and how we are doing
a) Parish Plan, Neighbourhood Plan or community strategies (if applicable)
b) Annual Report to the Parish (Chair’s Report)
c) Action plans or performance reports (if any)
Available from: Council website and/or on request.

Class 4 – How we make decisions
a) Timetable of Council meetings
b) Agendas and minutes (excluding confidential items)
c) Reports and background papers provided for meetings (where available)
d) Standing Orders and policies governing decision-making
Available from: Council website and/or on request from the Clerk.

Class 5 – Our policies and procedures
a) Standing Orders
b) Code of Conduct
c) Financial Regulations
d) Data Protection Policy
e) Privacy Notice
f) Equality and Diversity Policy
g) Health and Safety Policy (if applicable)
h) Social Media Policy
i) Complaints Procedure
j) Freedom of Information Policy / Publication Scheme (this document)
k) Risk Management Policy
l) Records Retention Policy
Available from: Council website and on request from the Clerk.

Class 6 – Lists and registers
a) Asset Register
b) Register of Members’ Interests (held by Wychavon District Council)
c) Burial register (if applicable)
d) Register of gifts and hospitality (if maintained)
Available from: Clerk and/or Wychavon District Council website.

Class 7 – The services we offer
a) Community centres, halls or recreation grounds managed by the Council
b) Seating, litter bins, noticeboards, bus shelters, lighting etc.
c) Public open spaces and maintenance contracts
d) Events and community projects supported by the Council
Available from: Council website or on request.

4. Obtaining Information
Information can be obtained by:
a) Visiting the Council website: www.southlittleton.org.uk
b) Writing to the Clerk at clerk@southlittleton.org.uk
c) Attending Council meetings, which are open to the public (except confidential sessions).
Some information may only be available in hard copy.

5. Charges for Information
Information published online is free of charge.
For printed copies or extensive document requests, the Council may charge:
a) 20p per A4 sheet (black & white)
b) Actual cost of postage or electronic media (e.g. USB drive)
Charges will be advised before documents are provided.

6. Information Not Covered
Some information cannot be released, such as:
a) Personal data protected under data protection law;
b) Confidential information;
c) Information where disclosure would breach commercial confidence or legal privilege.

7. Written Requests
If the information you require is not available under this Publication Scheme, you may make a formal request for information under the Freedom of Information Act 2000.
Requests should be made in writing to:
The Clerk to South Littleton Parish Council
Email: clerk@southlittleton.org.uk
Address: [Insert Sean’s address]
The Council will respond within 20 working days.

8. Review
This Publication Scheme will be reviewed at least every three years, or earlier if required by changes in law or ICO guidance.

Approved by: South Littleton Parish Council
Date adopted: 
Next review due: 

